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Summary

The Media Communications coordinator would oversee social media

communications on behalf of Homies Empowerment. An ideal candidate

is able to create videos, flyers and newsletter content. They are familiar

and comfortable with technology and media communications.

This opportunity calls for someone who is bilingual (Spanish, English) or

trilingual (Spanish, Mam, English). An ideal candidate is someone who is

able to also communicate in Tagalog or have intimate knowledge of the

Pilipino community. The Media Communications Coordinator will be

dedicating time to work with a partner organization: Roots.

The ideal candidate has a deep commitment to understanding the need

for diversity, equity and inclusion. The ideal candidate is dedicated  to

working in solidarity alongside communities of East Oakland and

beyond.

Requirements:

1. Knowledge of design  platforms such as: Canva or Adobe

(photoshop, InDesign etc).

2. Understand functions of social media channels including:

Facebook, Instagram, Twitter, Youtube etc.

3. Must maintain a cooperative and approachable team-oriented

attitude to ensure communications align with Homies

Empowerment.

4. Experience with content production and editing.

Due to the nature of the position, the Media Communications

Coordinator  may need to take on other tasks that are not listed in the

job description.



Essential Responsibilities

1. Develop, write and edit communications materials, including

newsletters, website updates and social media content.

2. Establish and maintain relationships with existing partners &

neighbors.

3. Maintain organized digital media archives.

4. Document and photograph Homies Events.

5. Collaborate with Homies’ teams and individuals to generate and

create multimedia content.

Position Type and Expected Hours of Work

This is a part-time position, 20 hours a week. Days and hours of work are

flexible; generally  Monday through Friday, from 9am-5pm. This position

will be $22-25/hour, depending on degrees and experience.


